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SEBASTIAN RIVER HIGH SCHOOL BAND 

CHAPERONE HANDBOOK 
 

I. PHILOSOPHY  

A well-organized chaperone program can be extremely beneficial to the smooth operation of 

the band program.  

In many circumstances, the success of the band is dependent on the support and assistance of 

dedicated parents who believe wholeheartedly in the band program.  

All parents/guardians with a student currently enrolled in the SRHS Band Program are 

encouraged to volunteer as chaperones for various band activities throughout the year.  

While, as a general policy, the membership of the “Sebastian River High School Band 

Boosters” make up the basic selection pool of potential chaperones for the SRHS Band, 

chaperoning is a function of Sebastian River High School.  

In accordance with the Indian River County School Board policy, it is the direct responsibility 

of the band director to secure an adequate number of chaperones to provide appropriate 

supervision of students on trips and certain other activities where adult supervision is required.  

It is the expressed philosophy of the school that all qualified parents/guardians of current band 

students be given a fair opportunity to serve.  Please keep in mind, there are only a certain 

number of chaperones needed for each event or activity.  
 

II. CHAPERONE COORDINATOR 

The Chaperone Coordinator is appointed by the band director. 

The Chaperone Coordinator, or designated lead chaperone, shall be in general charge of 

chaperone assignments and activities during the course of any trip or activity. However, the 

band director shall retain final responsibility for the chaperone program. 
 

III. SELECTION CRITERIA  

A. Number of chaperones  

1. As a general rule, one chaperone shall be secured to each ten students for off campus 

activities. When possible, this number should not include members of the band staff. 

The number of chaperones needed for local or on site activities will be determined by 

the band director in conjunction with the chaperone coordinator.  

B. General Qualifications  

1. All chaperones shall be a fully active, participating member of the “SEBASTIAN 

RIVER HIGH SCHOOL BAND BOOSTERS,” must be a parent or legal guardian of 

current student and over the age of 25. 

2. All candidates for chaperoning must be well known and have proven their ability to 

relate well to students and work harmoniously with other adults. Potential chaperones 

should make themselves visible at band functions and work projects. Candidates should 

volunteer their time at fundraisers and serve on sub-committees.  
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3. All persons must complete the following requirements each new school year they plan 

to volunteer as a chaperone: attend a chaperone training and sign the chaperone 

contract; have their driver’s license swiped at the SRHS front office; complete the 

SDIRC Volunteer Registration Form; and turn in the Band Boosters Member 

Information Sheet.  

4. All chaperones must adhere to the Indian River County School District Code of 

Conduct, which includes but is not limited to no smoking or consumption of alcoholic 

beverage or any illegal substances while serving in the capacity of a chaperone.  

5. All chaperones must obtain a grey booster shirt and blue booster polo.  These shirts 

MUST be worn while chaperoning any band function depending on the nature of the 

activity. This dress code may vary for special events, but closed toed shoes must always 

be worn. The Band Boosters own a few shirts that can be loaned out for one event at a 

time if purchasing a shirt causes a financial hardship. 
 

IV. SELECTION PROCESS 

A fair selection process will be utilized to secure chaperones from those individuals who have 

requested to serve and who have met the general qualifications (see Section B).  

A. All interested persons should put in their request to chaperone for all events in CHARMS 

(www.charmsoffice.com).  The chaperone coordinator will then select the chaperones 

based on previous experience for any events, balancing veteran and newer 

volunteers. Before each event, chaperone lists will be finalized and those selected will 

receive an e-mail notification.  

B. In the event that you are not selected or feel overlooked, make your desire to serve 

specifically known to the chaperone coordinator. Make sure that you have been visible in 

the organization and that you remain visible.  

C. If at any time the band director or the head chaperone feels a chaperone is not cooperating 

with them and their efforts to help the band, that person may be removed from their 

rotation.  

D. Some parents may volunteer for special jobs or tasks and may be trained to do a re-

occurring essential task. Therefore, these parents will be asked to serve on a repeated basis 

as necessary. This is in keeping with the basic philosophy providing for a smooth and 

efficient operation of the band program. Every effort will be made to rotate as many of 

these jobs as possible.  

E. There are many factors that are also considered in the selection process such as:  

1. Experience/special skills  

2. Stress/demand of the activity  

3. Rooming/housing considerations  

4. Male/female ratio  

5. Seating availability (bus/stadium)  

6. Ability to relate to and work well with students and other adults  
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F. Experience with previous out of town trips is also a factor in the selection process, 

especially for overnight trips or trips to festivals. On every trip, the band must have veterans 

who are familiar with how things are done in order to provide for the smooth operation of 

the band as well as newer volunteers who are becoming familiar with the procedures. 

G. The band director has the final say for chaperone lists for any event.  
 

V. GENERAL RESPONSIBILITIES  

A. Chaperones are expected to attend a briefing prior to any band activity or trip. Briefings 

for major trips/events may be longer and held at a separate time. In husband/wife situations, 

both are expected to attend.  

B. All chaperones are to be available to the band director and band members at all times. 

Please keep in mind that all trips and activities are originated for the STUDENTS. NO 

PERSONAL AGENDA PLEASE.  

C. PLEASE UNDERSTAND IT IS INAPPROPRIATE TO DISCUSS ANY STUDENT, 

FACULTY OR STAFF IN A NEGATIVE WAY. The authority of chaperones is limited 

to general supervision of students and to kindly remind students to follow protocols, rules, 

and procedures as outlined in the Band Handbook. Please make every effort to avoid any 

verbal confrontations with the students. Chaperones should balance their responsibility 

with common sense and courtesy. Chaperones are to report any behavior problems to the 

chaperone coordinator or designated lead chaperone. Any physical discipline is strictly 

prohibited, and will result in immediate dismissal as a chaperone.  

D. All trips will include first aid chaperones. Any illness or accident is to be turned over to 

them immediately. They are trained to handle these situations. The incident should also be 

reported to the chaperone coordinator or band directors.  

E. Chaperones must maintain a pleasant demeanor, but must also maintain a professional 

atmosphere. Please be flexible. Any concerns while chaperoning should be brought to the 

attention of the chaperone coordinator or designated lead chaperone. Please do not 

approach the band directors during practices or performances. Any illegal student activity 

or serious medical emergency should be brought to the attention of the band director 

immediately.  

F. Please hold your suggestions and ideas until the end of the trip or activity if possible.  Plans 

are made by the leaders in advance and changes to accommodate new ideas (even if they 

are better ideas) can cause unforeseen problems. All constructive ideas and concerns are 

appreciated at the appropriate time after an event has concluded.  Positive comments are 

welcome. 

G. The chaperone’s responsibility is to ensure the safety of the students until they are picked 

up. At the end of events, we ask that chaperones wait to leave until the majority of the 

students are picked up and we have enough adults to wait with those who remain.  

H. Assignments for each event are planned ahead of time by the directors, according to need. 

Please do not plan to chaperone an event for which you did not sign up and receive a 

confirmation email. Please only wear your chaperone polo if you are assigned to work the 

event. If you find you are available to chaperone on the day of an event, please email the 

chaperone coordinator and if there is an opening, they will let you know. 



Page 4 of 7 

 

I. All chaperones must wash their hands with soap and water after eating, hand sanitizer is 

not enough. This is especially important before handling water coolers as we have several 

students with severe food allergies. 
 

VI. BAND CAMP/DAYTIME REHEARSALS  

A. Be prepared for sun, rain, heat and bugs. Chaperones may bring snacks, water, bug spray, 

sunscreen and a chair to ensure their own comfort and safety. 

B. Students are to be supervised during free time and at all meals.  

C. You may be asked to help with practice grounds maintenance, making sure that the field 

lines are plain and visible and that the area is safe. 

D. Making sure that there is water available at all times that the students are on the field is 

also very important.  Chaperones should refill water coolers as needed. Should a student 

need ice, you must use the cup/scoop provided. At no time should a chaperone or student 

use their hands or the lids from their coolers to scoop the ice.  

E. Chaperones may offer a cool wash cloth or spray when the student is off the field and the 

chaperone has the approval of the student. 
 

VII. REHEARSALS (Including Band Camp) 

A. Chaperones are expected to keep a watchful eye on the students at all times.  Catching early 

signs of heat exhaustion and other signs of medical distress is very important.  For this 

reason, chaperones are asked to not use any electronic devices or to congregate while 

chaperoning.  Ensuring student safety is our number one priority. 

B. Chaperones must stay in their assigned area of the field.  Chaperones may bring a folding 

chair; however, their attention must still be focused on the students. 

C. Chaperones may fill water coolers as needed during rehearsals. Should a student need ice, 

you must use the cup/scoop provided. At no time should a chaperone or student use their 

hands or the lids from their coolers to scoop the ice. 

D. Chaperones may not enter the field, unless it has been requested by the chaperone 

coordinator or designated lead chaperone, the band director, or if there is an emergency. 

E. We ask that you please use discretion when photographing the band during rehearsals. As 

a chaperone, you will see the band practicing show details that have not been released to 

the public. If you choose to take pictures/video of your child, please make sure your focus 

does not stray too long from supervising the students, and we ask that you please refrain 

from posting pictures and videos publicly. 
 

VIII. LOCAL PARADES  

A. Chaperones are needed to walk with the band in the event a student needs medical attention 

during the parade route. 

B. Water should be made available at the end of the parade route. The Equipment Committee 

should coordinate this. 

C. At no time should any band chaperone carry signs, fans, wear stickers or pins, or participate 

in any action endorsing or opposing any political candidate or political issue.  
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IX. HOME FOOTBALL GAMES  

A. All chaperones should meet at the band room at a time assigned for a briefing and job 

assignments. It is important that you be on time so things can run smoothly.  

B. Chaperones should always come prepared for rain. 

C. Chaperones must sit or stand in their assigned area of the stands.  Chaperones may not 

invite anyone to accompany them. 

D. You may be asked to escort students to the restrooms.  All chaperones are to help with this 

assignment.  Chaperones may escort the students to the entrance of the restroom and wait 

outside, unless the chaperone needs to use the restroom as well.  Please be respectful of the 

student’s privacy. 

E. Please stay off the field and track area unless you are assigned to those areas.   

F. The following is a list of duties you may be assigned to at a home football game:  

1. Uniform adjustments  

2. Care of flags and props  

3. Transporting equipment to and from the field  

4. Patrolling the fence at half-time  

5. Passing out raincoats, plumes or flags  

6. Escorting the band to and from the stadium (before and after the game)  

7. Drink/Food distribution after half-time  

8. Field equipment placement/Collection 

9. Rest room escorts  

10. Retrieve dropped items from the field  

11. Refilling water coolers for students in the stands  

12. Taping off a designated area for a visiting band 
 

X. AWAY TRIPS  

A. In order to be considered for chaperoning an away trip, you must be well known and have 

had previous chaperone or volunteer experience at local or on site activities.  

B. Chaperones will be told when to report, which will usually be at the same time students are 

scheduled to report.  

C. Ask to see your student’s trip information sheet so you will be aware of any special 

instructions ahead of time. Most of the time, meal plans are made and this information is 

on the trip sheet. All meals are the individual’s responsibility unless group meal plans have 

been made. In the event that the band is stopping and eating as a group, all chaperones 

should expect to pay for their own meals. 

D. Visiting relatives, shopping or individual sightseeing are not allowed. Please do not invite 

others to meet you at our out of town events for visiting or socializing.  
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E. CHAPERONES MUST STAY WITH THE BAND AT ALL TIMES, unless otherwise 

assigned by the Chaperone Coordinator. Relatives and friends are welcome to watch the 

performance but this should not deter from chaperone duties.  

F. The lead chaperone on each bus will be assigned a radio. They need to make sure that there 

is a roll call on the bus every time the students load. We do not want to leave anyone 

behind. They are also responsible for making any announcements.  

G. Chaperones should secure their seats before the students enter the bus and then leave the 

bus if they have duties to perform. The lead chaperone should sit in front and the rest of 

the chaperones need to spread out, making sure some are in the middle and some are in the 

back of the bus.  

H. All chaperones need to help keep order on the bus. Students are to first be given a warning 

if they are causing problems on the bus. If there is a student who consistently refuses to 

cooperate, the lead chaperone on your bus should be notified. If problems continue, the 

chaperone coordinator needs to be radioed and the bus may be pulled over for the band 

director to handle the situation. All discipline actions should be reported to the Chaperone 

Coordinator upon reaching our destination. Please remember, no chaperones may 

discipline any students at any time.  

I. Make sure that the behavior on the bus is conducive to a safe trip for all. HANDS & 

HEADS inside at all times. Talking only at a moderate level.  

J. All personal music/gaming/electronic device must have headphones. NO BLANKETS 

ALLOWED. 

K. When it is dark outside, boys and girls will sit on opposite sides of the bus with same 

gender.   

L. Students who are cold should bring a jacket. 

M. If there is a DVD player on the bus, only G AND PG MOVIES are allowed. The chaperones 

may want to bring movies along so they are sure of the rating.  

N. Students are not to use the back door of the bus as an exit. 
 

XI. CONFIDENTIALITY 

A. The nature of services provided by Sebastian River High School requires that information 

be handled in a private, confidential manner. 

 

B. While volunteering with the band, a parent chaperone may hear, see, have access to, work 

and be responsible for student information that is confidential. Chaperones are directed, 

therefore, not to discuss, reveal or divulge in any way proprietary information with or to 

other chaperones, adults or students. Examples of proprietary information includes but is 

not limited to student behavior, family situations, medical conditions, and financial status 

of students.   
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SEBASTIAN RIVER HIGH SCHOOL BAND 
 

CHAPERONE CONTRACT 

 

 

By signing below, I acknowledge that I have read and agree to adhere to the policies 

set forth in the Sebastian River High School Band Chaperone Handbook (revised 

June 2020). I further understand and agree that all information relating to students 

should be treated as confidential. 

 

 

 

                                                                                                           

 Parent Chaperone Signature        Date 

 

 

 

                                                                                                           

 Printed Name         Student Name 

FOR OFFICE USE ONLY 

o DL scanned 

o Booster Info Sheet 

o Volunteer Reg Form 

o CPR card 


